[bookmark: _GoBack]POSITION TITLE:  Connections Mentoring Collaborative Coordinator
HOURS:  Full Time/ Full Year Salaried Position
DIRECT SUPERVISOR:  Director of The Community Building Institute
GENERAL STATEMENT OF DUTIES:  The Coordinator of the Connections Mentoring Collaborative will build the quality and capacity of mentoring and youth serving programs by establishing training, technical assistance, consultation, standardized outcomes, and best practice resources to organizations serving the Middletown City School District according to and with input from the vision and goals of the Advisory Board and community partners.
This position requires administrative, fundraising and management skills.
RESPONSIBILITIES INCLUDE:
· Work together with the Connections Mentoring Collaborative Advisory Board to develop policies and procedures for the Connections Mentoring Collaborative.
· Take a lead in exploring community collaboration and developing partner agreements.
· Establish a training program for partner agencies that will lead to certification.
· Establish guidelines for mentor recruitment, screening, training, and support utilizing Best Practices.
· Assist with the development of a “Future Center” at Middletown High School.
· Establish, together with the “Future Center” Director, guidelines for volunteer recruitment, screening, training, and support.
· Communicate with school personnel, families, partner agencies and other organizations on behalf of the Connections Mentoring Collaborative.
· Develop corporate partnerships with the goal of mentor and/or volunteer recruitment.
· Engage in community activities, local events and conduct seminars to promote the awareness of the value of mentoring.
· Develop and implement, together with the Advisory Board, a fund raising plan for the Connections Mentoring Collaborative.
· Facilitate other programmatic functions, as required, such as special events, to support the Connections Mentoring Collaborative.
· Work with the Advisory Board, staff members and consultants to develop and implement ongoing evaluation procedures.
· Manage evaluation data collection.
· Establish and/or facilitate the establishment of a monthly newsletter, blog, etc. to inform parents, volunteers, mentors and partners of happenings, character trait of the month, etc.
· Plan and hold 2 Signature Events each year to promote, support and celebrate mentoring.
· Other duties, as required.
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