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The Academy for Urban Scholars High School

	Title
	High School Educational Coach/ Teacher  (Math, Science, Social Studies, Language Arts)

	Department(s)
	Education

	Reports to
	Program Coordinator/Assistant Educational Director



The Academy for Urban Scholars is a high school designed to bridge the gap between traditional and non-traditional learning environments for students 14-22.  We have discovered that non-traditional teaching, coupled with care and flexibility are often the only ingredients necessary to help our students achieve success
General Position Overview: Knowledge of principles and methods for curriculum and training design, teaching and instruction for individuals and groups in core subject area.
Summary of Essential Core Job Functions
· Establish & enforce rules for behavior and procedures for maintaining order among students.
· Instruct through lectures, discussions, and demonstrations in core subject.
· Adapt teaching methods and instructional materials to meet students' varying needs and interests.
· Maintain accurate and complete student records. 
· Assign and grade class work and homework.
· Prepare materials and classrooms for class activities.
· Observe and evaluate students' performance, behavior, & social development.
· Plan and conduct activities for a balanced program of instruction, demonstration, and work time that provides students with opportunities to observe, question, and investigate.
· Prepare, administer, and grade tests and assignments to evaluate students' progress.

Skills Requirements
	

	Learning Strategies — Selecting and using training/instructional methods and procedures appropriate for the situation when learning or teaching new things.

	Speaking — Talking to others to convey information effectively.

	Active Listening — Giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriate.

	Coordination — Adjusting actions in relation to others' actions.

	Critical Thinking — Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems.

	Judgment and Decision Making — Considering the relative costs and benefits of potential actions to choose the most appropriate one.

	Reading Comprehension — Understanding written sentences and paragraphs in work related documents.

	Social Perceptiveness — Being aware of others' reactions and understanding why they react as they do.

	Time Management — Managing one's own time 


Abilities Required
	Oral Comprehension — The ability to listen to and understand information and ideas presented through spoken words and sentences.

	Oral Expression — The ability to communicate information and ideas in speaking so others will understand.

	Deductive Reasoning — The ability to apply general rules to specific problems to produce answers that make sense.

	Problem Sensitivity — The ability to tell when something is wrong or is likely to go wrong. It may require solving the problem, not only just recognizing there is a problem.

	

	Inductive Reasoning — The ability to combine pieces of information to form general rules or conclusions (includes finding a relationship among seemingly unrelated events).

	Speech Clarity — The ability to speak clearly so others can understand you.

	Written Comprehension — The ability to read and understand information and ideas presented in writing.

	Fluency of Ideas — The ability to come up with a number of ideas about a topic (the number of ideas is important, not their quality, correctness, or creativity).

	

	
Work Activity 

Training and Teaching Others — Identifying the educational needs of others, developing formal educational or training programs or classes, and teaching or instructing others.

	Organizing, Planning, and Prioritizing Work — Developing specific goals and plans to prioritize, organize, and accomplish your work.

	Getting Information — Observing, receiving, and otherwise obtaining information from all relevant sources.

	Communicating with Supervisors, Peers, or Subordinates — Providing information to supervisors, co-workers, and subordinates by telephone, in written form, e-mail, or in person.

	Coaching and Developing Others — Identifying the developmental needs of others and coaching, mentoring, or otherwise helping others to improve their knowledge or skills.

	Establishing and Maintaining Interpersonal Relationships — Developing constructive and cooperative working relationships with others, and maintaining them over time.

	Updating and Using Relevant Knowledge — Keeping up-to-date technically and applying new knowledge to your job.

	Documenting/Recording Information — Entering, transcribing, recording, storing, or maintaining information in written or electronic/magnetic form.

	Thinking Creatively — Developing, designing, or creating new applications. 

	


Specific to Lead Teacher  (is not a stand-alone job description). This teacher must participate on a regular basis in the direct instruction of students.
 Responsibilities may include: 
· Observe department members in the classroom to determine sources of frustration and possible solutions.
· Offer direction in areas such as course planning.
· Responsible for department meetings or curriculum planning. 
· Select appropriate materials and textbooks for their departments. 
· Ensure the confidentiality of all student and family information.
· May assist a struggling teacher focus on proven methods of teaching in order to make lessons more effective for students
· Assist with research-based instructional methods, aligning of materials and resources to curriculum outcomes

Education Requirements
Require a four-year bachelor's degree in related field/core subject and HQT certified. Master’s degree preferred.

Disclaimer
The above statements are intended to describe the general nature and level of work being performed.  They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed.
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