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The Academy for Urban Scholars

	Title
	Instructional Aide

	Department(s)
	Education Services

	Reports to
	Program Coordinator


The Academy for Urban Scholars is a high school designed to bridge the gap between traditional and non-traditional learning environments for students 14-22.  We know non-traditional teaching, coupled with care and flexibility are the ingredients necessary to help our students achieve success
General Position Overview: .Assist with the overall job responsibilities and support Teacher. Focus on students who need remedial reading and/or math. Assist with development of lessons plans and work with students to help them master reading, language arts and math skills. This includes pre-teaching or reteaching of math concepts and vocabulary words for struggling students.
Summary of Essential Core Job Functions
· Provide instructional support to Teachers.
· Provide further reinforcement of skills as prescribed by Teacher
· Reinforces vocabulary words covered by Teacher and assist in skills that aid in understanding the math concepts as prescribed Teacher.
· Tabulates results of student assessments and files records. Assist in typing up progress reports and sending to parents.
· Supervisor students as they complete lessons. Meet individually with specific students.
· Assist Teacher in the student selection process by tabulating results.
· Assist Teacher with lessons plans.
· Work with Community and local partners to develop and establish the Reading Zone.
· Responsible for reviewing and analyzing test date from previous years.
Knowledge Requirements
	

		English Language — Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition, and grammar.

	

	

	Mathematics — Knowledge of basic math.

	Computers and Electronics — Knowledge of circuit boards, processors, chips, electronic equipment, and computer hardware and software, including applications and programming.

	




	Speaking — Talking to others to convey information effectively.

	Active Listening — Giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriate.

	Coordination — Adjusting actions in relation to others' actions.

	Critical Thinking — Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems.

	Judgment and Decision Making — Considering the relative costs and benefits of potential actions to choose the most appropriate one.

	

	Social Perceptiveness — Being aware of others' reactions and understanding why they react as they do.

	

	

	Work Activity 

	

	Getting Information — Observing, receiving, and otherwise obtaining information from all relevant sources.

	Coaching and Developing Others — Identifying the developmental needs of others and coaching, mentoring, or otherwise helping others to improve their knowledge or skills.

	Establishing and Maintaining Interpersonal Relationships — Developing constructive and cooperative working relationships with others, and maintaining them over time.

	Updating and Using Relevant Knowledge — Keeping up-to-date technically and applying new knowledge to your job.

	

	Education Requirements
High School diploma. Experience working with at-risk youth. Clerical and customer service experience. Experience working in school environment.

	Disclaimer
The above statements are intended to describe the general nature and level of work being performed.  They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed.
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